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ASD Enrolment Policy 

Convent Junior School – December 2022 

Introduction & Background 

This Admission Policy complies with the requirements of the Education Act 1998, the 

Education (Admission to Schools) Act 2018 and the Equal Status Act 2000. In drafting this 

policy, the board of management of the school has consulted with school staff, the school 

patron and with parents of children attending the school. The policy was approved by the school 

patron in January 2023.  It is published on the school’s website and will be made available in 
hardcopy, on request, to any person who requests it.  

The first ASD class in the Convent Junior School was established in August 2022 consisting 

of one teacher and two SNA’s. In September 2022 we will extend our intake and two additional 

ASD classes will open, including an Early Intervention ASD class. The decision to open these 

classes was taken with a view to providing a specialised education, within a mainstream setting, 

for children who have a diagnosis of Autism Spectrum Disorder, who fulfil the enrolment 

criteria and for whom a place is available.  

Please note that this policy must be read in conjunction with our School Admissions Policy 

2020. 

The Vision of our classes for children with ASD 

The vision of these classes is to provide a nurturing environment for these children. It aims to 

provide a stimulating, caring and welcoming environment, where each child is valued and 

respected. The class will offer a curriculum which will endeavour to meet the needs of the 

individual child and provide them with the necessary skills to live as independent a life as is 

possible for them.  

These classes will offer a safe and secure environment but will also provide opportunities for 

the integration into mainstream classes in order to develop friendships and important social 

skills with their peers.  

The holistic development of the child is of utmost importance. Whether it be academic, social 

or otherwise, the needs of the child will be bridged through a child-centred and active way of 

teaching.  

Students attending our classes for children with ASD are encouraged to develop a sense of 

responsibility, self-esteem, self-confidence, self-advocacy and self-discipline. The school plays 

an active role in promoting these qualities. Through direct intervention and by adult example 

students are encouraged to develop an awareness and respect for each other, the staff and their 

surroundings. 

 

 



Our Aims  

The ASD class will aim to offer an autism-specific learning environment within a mainstream 

co-educational national school. This setting facilitates optimum inclusion as part of the school 

community with access to mainstream activities as appropriate. It is our aim that the children 

attending the ASD Class will experience an inclusive education that caters for their learning 

and social needs. We want all children with ASD to feel they are a valued part of our school 

community and commit to achieving this by meeting the needs of children with autism by: 

• Offering a variety of consistent, high-quality provision 

• Ensuring that staff have access to CPD and support 

• Collaborating with a range of professionals and communicating with parents 

• Delivering a curriculum which balances social and academic need, alongside emotional 

wellbeing to ensure all children have opportunity of access to an appropriate education 

• To enable all pupils with disabilities in the school to share with their peers as complete 

an educational experience as possible 

• Providing a structured, safe and suitable environment 

• To use all resources efficiently and equitably so that all children develop as learners, 

engage meaningfully with the curriculum and develop the skills and competencies 

necessary to lead an independent life 

Criteria for enrolment in ASD Class  

1. Each child must have a diagnosis of Autism / Autistic Spectrum Disorder using the 

 DSM-IV/5 or ICD 10 criteria as set out by a professional/individual approved by the 

 Department of Education and Skills and a Multi-Disciplinary assessment report. This 

 report must be current. 

2.  A recommendation that a specialist ASD class placement from a competent  

 professional is best suited to the child’s needs must be clearly stated in the child’s  
 psychological assessment.  

3.  As inclusion is an integral part of our school ethos, it is a necessary criterion of  

 enrolment that any child attending the class must be capable of integrating into a  

 mainstream classroom setting. The level of integration, duration and timing will be 

 decided upon by the principal and staff in consultation with the mainstream teacher, 

 external advice and the parents of the child in question. Information will be shared 

 and discussed with all parties at the support plan meetings.  

4.  A fully completed application form must be filled in by the parents and any relevant 

 reports must be submitted to the school.  

5.  The completion of an application form does not constitute an offer of a place.  

6.  The child must be age-appropriate for the ASD class to which they are applying.  



If the number of children who satisfy the above criteria (1-6), exceeds the number of places 

available; the following additional criteria will be used to prioritise children for enrolment. 

Prioritisation will follow the sequence indicated in the three additional criteria below.  

Additional Criteria 

In the event that the ASD Class is oversubscribed, the school will, when deciding on 

applications for admission, apply the following criteria in the order listed below to those 

eligible applications (see above) that are received within the timeline for receipt of applications 

as set out in the school’s annual admission policy. 

Priority is given to:  

1.  Children already enrolled in the school 

2.  Brothers and sisters of children (including foster or step- siblings) of pupils already in 

 the school or who have attended the school  in the past. If the class is oversubscribed 

 based on this criterion, then places will be  allocated on the basis of age, starting 

 with the oldest applicant, until all places are  allocated. 

3. Families whose primary residence is either:  

a. in the immediate areas our Parish, starting closest to the school and radiating  

 outwards from the school within the Parish or  

b. in another Parish within a 3-kilometer distance by road from the school. If the class 

 is oversubscribed within the application of this criterion, then the furthest from the  

 school under either (a) or (b) will be eliminated first.  

4. Children of parents who are past pupils of the school. If the class is oversubscribed 

 within the application of this criterion, then those whose primary residence is furthest 

 from the school will be eliminated first.  

5.  If space is still available, class numbers are completed from the Waiting List, which is 

 compiled and ordered according to the date of the original application. The criteria are 

 listed in order of priority when spaces are allocated under criterion 1 and space is still 

 available, then criterion 2 comes into play and so on. This prioritization proceeds until 

 all places have been allocated 

 

Waiting List  

Unsuccessful applicants will be informed by email that they have been placed on a waiting list. 

The application alone does not guarantee a place in the school. Decisions in relation to 

applications for enrolment are made by the Board in accordance with school policy. All 

unsuccessful applicants have a right to appeal under Section 29 of the Education Act, 1998. 

If a place is not offered for the class applied for, parents who wish to remain on a waiting list 

for the following school year must reapply by January of the following year or before. It is the 



responsibility of the parent/guardian to ensure this application is made in time; otherwise, the 

child’s name will be removed from the waiting list. In the case of reapplication, the date of the 

original application will be used to allocate places. 

Admissions Team  

Each application will be considered by the Admissions Team. The team will include the School 

Principal, the Deputy Principal, a member of the In-School Management Team/Support 

Teacher and a member of the Board of Management. A recommendation will be made by the 

Admissions Team in relation to each application to the Board of Management of the school. 

Decisions in relation to applications for enrolment are made by the Board of Management.  

Sharing of Data with other schools  

Applicants should be aware that section 66 (6) of the Education (Admission to Schools) Act 

2018 allows for the sharing of certain information between schools in order to facilitate the 

efficient admission of students. 

 

Reviews/appeals 

 

Review of decisions by the board of Management 

The parent of the student, or in the case of a student who has reached the age of 18 years, the 

student, may request the board to review a decision to refuse admission. Such requests must be 

made in accordance with Section 29C of the Education Act 1998.     

The timeline within which such a review must be requested and the other requirements 

applicable to such reviews are set out in the procedures determined by the Minister under 

section 29B of the Education Act 1998 which are published on the website of the Department 

of Education and Skills. 

The board will conduct such reviews in accordance with the requirements of the procedures 

determined under Section 29B and with section 29C of the Education Act 1998. 

Note:  Where an applicant has been refused admission due to the school being oversubscribed, 

the applicant must request a review of that decision by the board of management prior to 

making an appeal under section 29 of the Education Act 1998. 

Where an applicant has been refused admission due to a reason other than the school being 

oversubscribed, the applicant may request a review of that decision by the board of 

management prior to making an appeal under section 29 of the Education Act 1998.    

 

 

 



 

 

Further information on the Right of appeal 

Under Section 29 of the Education Act 1998, the parent of the student, or in the case of a student 

who has reached the age of 18 years, the student, may appeal a decision of this school to refuse 

admission.   

An appeal may be made under Section 29 (1)(c)(i) of the Education Act 1998 where the refusal 

to admit was due to the school being oversubscribed. 

An appeal may be made under Section 29 (1)(c)(ii) of the Education Act 1998 where the refusal 

to admit was due a reason other than the school being oversubscribed. 

Where an applicant has been refused admission due to the school being oversubscribed, the 

applicant must request a review of that decision by the board of management prior to making 

an appeal under section 29 of the Education Act 1998. (see Review of decisions by the Board 

of Management) 

Where an applicant has been refused admission due to a reason other than the school being 

oversubscribed, the applicant may request a review of that decision by the board of 

management prior to making an appeal under section 29 of the Education Act 1998. (see 

Review of decisions by the Board of Management) 

Appeals under Section 29 of the Education Act 1998 will be considered and determined by an 

independent appeals committee appointed by the Minister for Education and Skills.     

The timeline within which such an appeal must be made and the other requirements applicable 

to such appeals are set out in the procedures determined by the Minister under section 29B of 

the Education Act 1998 which are published on the website of the Department of Education 

and Skills. 
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